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Christian Life Academy

STUDENT-PARENT
HANDBOOK

Part | d General School Policy

Elementary School

Pre-School, Pre-Kindergarten, Kindergarten
Grades 1, 2, 3

The regulations contained in this handbook
are a material condition of the contractual
agreement between Christian Life
Academy, its students and their parents or
guardian. The school has the authority to
make decisions regarding things not
specifically covered in the handbook and
the right to change contents or policy at the
discretion of the administration.

Christian Life Academy admits students of any race, color, or national/
ethnic origin to all the rights and privileges, programs, and activities
generally accorded or made available to students at the academy. We do
not discriminate on the basis of race, color, or national/ethnic origin in
the administration of our policies or programs.



A LETTER FROM OUR PASTOR TO PARENTS:

And Jesus increased in wisdom and stature, and in favor with God
and man.
Luke 2:52

Education of the whole person - body, mind, and spirit - is the
primary reason for the creation and existence of Christian Life
Academy. CLA is committed to providing all students with the
opportunity and means to be maximized in every area of their lives.
We will incorporate the best of every discipline of life into the
learning process. We encourage you to be an active participant in
this effort to bring your child to personal and spiritual maturity.

Christian Life Academy will communicate truth in all of its forms.
We will let it be known that Jesus Christ, who is the Truth, is the
core and seed of true knowledge. The Bible, the eternal Word of
God, will be the foundation for all truth we teach, and all forms of
knowledge we present will be a testimony to what God has
established. Be assured, however, that our pursuit of Godly
excellence will not compromise the academic process in any
fashion. CLA will be a school of excellence and Godly integrity.

The school is an extension of both the home and the church. Every
aspect of our program is designed to equip each student with the
intellectual honesty, spiritual sensitivity, athletic excellence, and
social skills necessary to maximize his/her potential. The staff of
Christian Life Academy is committed to uniting with each parent to
help educate and train each child in the excellence for which he was
created. The integrity of our process has long been validated by the
life-changing experiences of our students.

I am personally excited about the concepts that God has given the
staff and faculty of Christian Life Academy. We are pleased to
share with you these concepts which make our academy one of the
most outstanding schools in the country. We eagerly anticipate the
prospect of uniting with vyou
strengthening his or her character.

United in Christ,

Jere D. Melilli, M.D.

Jere D. Melilli, M.D.
Founder and Pastor
Christian Life Fellowship & Academy




PHILOSOPHY OF CHRISTIAN LIFE ACADEMY

fIAnd we are built upon the foundation of the apostles and prophets, Jesus
Christ himself being the chief corne

At Christian Life Academy, we are committed to providing our students with
the very best education in preparation for an ever-increasingly complex world
in which they will live, work, play, and one day raise families. A strong aca-
demic foundation is, of course, one of the keys to success in life, but we be-
|l ieve that such is onhkyinngne aspect o

The high standards of Christian Life Academy are always expanding through
academic evaluations of curriculum, teaching techniques, and individual
classes within our school s progr am.
opportunities to become prepared for academic challenges at the college and
university level, as well as for any future career choices they might make. The

unique aptitudes and abilities of every student demands that we support each

one so they may develop a positive self-image and the confidence to achieve.

Coupled with a solid academic program, CLA is focused on the development
of the student as a whole person. This means that we are concerned about
character development and spiritual growth as well. Our vision is to prepare
our students to be men and women of integrity, honor, dignity, and trustworthi-
ness. We believe that these essential characteristics necessarily flow out of our
faith in and relationship to our Lord, Jesus Christ.

In the same way that our program provides opportunities for students to grow
in knowledge and skill, we also stress the physical, social, and spiritual aspects
of development in order that they may be maximized. Biblical truths are taught
to provide a foundation from which students may draw in order that they have
knowledge to make excellent choices which will establish them for a lifetime.

At Christian Life Academy we want to encourage students to become Christ-
like in character and excellent in intellectual and vocational development. As a
graduate of Christian Life Academy, our students are prepared for life!



RELIGIOUS AFFIRMATION

At Christian Life Academy we believe that the most important class taught is

BIBLE. This is not to demean any other discipline or the secular curriculum,

but the revelation of God to man must be considered the greatest wisdom of
all; without it, we cease to exist.
plan of redemption, the mediation of Jesus Christ, empowerment of the Holy

Spirit, and the ultimate union of God with man. It is no wonder this revelation

is called the AGood Newsol! There 1is
|l earned by our students. CLAOGs reli
chapel services, Bible classes, and practical ministry.

The Apostlebs Creed

1 believe in God the Father almighty,
maker of heaven and earth;
and in Jesus Christ his only Son our Lord,
Who was conceived by the Holy Ghost;
Born of the Virgin Mary,
suffered under Pontius Pilate,

Was crucified, dead, and buried;
the third day He rose from the dead;
He ascended into heaven,
and sitteth at the right hand
of God the Father Almighty;
from thence He shall come
to judge the quick and the dead.

1 believe in the Holy Ghost;
the holy catholic church,
the communion of saints;
the forgiveness of sins;
the resurrection of the body,
and the life everlasting. Amen.

The ministry of Christian Life Fellowship attempts to focus on the positive ele-
ments of doctrine. Christian Life is called to the ministry of reconciliation, restora-
tion, and instruction. We have no desire to denigrate, compromise, or destroy any
work of another Christian institution. We must focus on those issues which bring
us together as one body in Christ and respect in our common beliefs together as
one body in Christ.



TENETS OF FAITH
OF CHRISTIAN LIFE FELLOWSHIP

We hold that the Scriptures, both the Old and New Testaments, are the inspired
Word of God, the revelation of God to man, the infallible, authoritative
rule of faith and conduct.

We believe that there is only one true God, the creator of Heaven and earth,
and He has revealed Himself as a Trinity, embodying the principles of
relationship and association as Father, Son, and Holy Spirit.

We hold that Jesus Christ is the eternal Son of God, was incarnate and begot-
ten by the Holy Spirit, was born of a virgin, lived a sinless life, was cruci-
fied for the sins of mankind, was raised from the dead, and now is exalted
at the right hand to God.

We understand that man was created good, pure, and upright; and by voluntary
transgression fell and thereby incurred not only physical death, but also
spiritual death, which is separation from God. This sin became part of

every personds nature and is removed

of Jesus Christ.
Manédés only hope of redemption 1is

received through repentance and

which includes washing or regeneration by the Word, renewing of the
Holy Spirit, justification by grace through faith in Jesus Christ. It is the
gift of God.

We believe in the Baptism of the Holy Spirit as a separate and distinct work of
grace in each believer. This experience imparts power to witness and
minister, a greater understanding of the Word, and the potential for utiliz-
ing and distributing the gifts of the Holy Spirit.

We believe in glossalalia as a means of intercessory prayer, personal edifica-
tion, spiritual praise, and as an instrument of exhortation and direction for
the church.

We believe that the gifts of the Holy Spirit are given to the church for its edifi-
cation and to enhance its ability to minister in the power and demonstra-
tion of the Holy Spirit.

The ordinance of baptism by immersion is commanded in the Scriptures. All
who repent and believe on the Lord Jesus as Savior and Lord are to be
baptized by i mmersion and #f.
Ghost, and in the name of t he
sents an identification with Christ in His death, burial, and resurrection.

We believe that each person who accepts Jesus Christ as Savior must accept
sanctification not only as a work of grace, but also as a way of life. Sanc-
tification is separation from that which is evil, and a dedication unto God
by identity with Jesus Christ in His holiness.

We look forward to the future coming of Jesus Christ, and the rapture of His
church which is our blessed hope. This shall be followed by the visible
return of Jesus Christ with His saints to rule and reign.

We believe in the resurrection of the dead, the eternal happiness (Heaven) of
the saved, and the eternal punishment (hell) of the lost.

t hr
fa

Lord
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School Information and Policy

ACCREDITATION

In the first year of our inception, Christian Life Academy was certified by the
Louisiana State Department of Education. We have held this certification con-
tinuously since that time. It is the highest recognition that the State of Louisi-
ana has for its schools.

Almost immediately after our inception, Christian Life Academy began work-
ing toward accreditation by the Southern Association of Colleges and Schools
which is the most prestigious of accrediting agencies not only in Louisiana, but
throughout the South. After self-studies and numerous reports filed with the
Southern Association, a site visit was made by eight representatives of the as-
sociation. A three-day evaluation by this group resulted in our being given a
ten year accreditation, the highest rating given by the Southern Association.

GOVERNING BOARD

The Board of Elders of Christian Life Fellowship, Inc. serves as the governing
board of the Academy. It was this board that initially mandated the creation of
Christian Life Academy. The church has consistently demonstrated its com-
mitment and support of the Academy by the millions of dollars it has given to
its establishment and continued operation.

ADMISSIONS POLICY

Christian Life Academy admits students of any race, color, religious creed,
national or ethnic origin. We do not discriminate on the basis of sex, race,
color or religious preference in regards to admissions or the administration of
school programs or activities.

Selection of students for admission will be based on academic achievement,
character, respect for authority, self-discipline, and an expressed desire to
be a part of the overall program of Christian Life Academy.

If a student is transferring from another school, recommendations from former
principals and teachers must accompany the application.

Annual Registration Procedures

CLA provides registration for the upcoming school year beginning in January
of each year. During January, registration is open only to current CLA stu-
dents and their immediate family members. Those not registering during Janu-
ary risk the possible loss of their place at CLA the following year. Beginning
February 1st of each year, registration is open to new students. A registration
will be deemed completed and received at CLA by submission of:

1. the completed Registration Form;
2. payment in full of all registration fees;

Any registration form not meeting these criteria will be deemed incomplete
and will not be accepted by CLA, nor can a spot in that student's grade and/or
class be secured until a complete registration form and related fees are paid in
full and received by CLA.



Immunizations and Health Records

A record of completed immunizations must be on file for each student enrolled
at Christian Life Academy. The following list represents the state laws regard-
ing immunizations for the 2010-2011 school year:

Kindergarten through 5th grade:

4 or 5 Tetanus, Diphtheria, Acellular Pertussis Vaccine (DTaP)
2 Varicella

2 Measles, Mumps-rubella (MMR)

3 Hepatitis B (HBV)

3 Polio (IPV)

=A =4 =4 =4 =4

6th Grade and /or 11 years old: students entering 6th grade will be required to
show proof of immunization against Meningococcal Meningitis (MCV4) and
any booster doses recommended by the Office of Public Health. In addition to
the immunizations received from Kindergarten thorough 5th grade, the follow-
ing are required:

1 1 TBap booster

1 1 Meningitis vaccine

9 1 Varicella booster

Financial Policy
Enrollment and tuition fee requirements are available in the accounting office
located in the sanctuary building beginning in January of each year.

All tuition fees are due by May 20th of each respective year, preceding the
beginning of the following school year. This may be accomplished in one of

two ways:
1. prepayment of these fees in full, or
2. the signing of a tuition financing agreement for bank drafts
for payments due for said year.
Past Due Policy

Pursuant to a directive of the Board of Elders, the governing board of Chris-
tian Life Fellowship and Academy, the following Past Due Policy is imple-
mented and enforced:

Any account that reaches 30 days past due, whether it is a bank draft or any
unpaid fees due CLA, will be given a maximum of 10 days to bring their ac-
counts to an up-to-date status. This means that all fees due in excess of 30
days must be paid in addition to any current charges incurred during the 10 day
grace period. Any student whose fees are not paid to the current status at the
end of the 10 day grace period will not be allowed to attend classes until

11



written verification is received from the CLA business office stating that all
fees have in fact been paid to the current status level. All fees will continue to
accrue during this period of time until the unpaid fees are brought to a current
status, even though the student is not attending classes. No academic records,
including report cards and transcripts will be released until all financial obliga-
tions to the academy have satisfied. Any account that has the above occur
twice during a school year will be asked to make financial arrangements else-
where and to remit to CLA all fees due for the entire year within 10 days writ-
ten notice from CLA to the Responsible Party for that account.

Financial Aid

Financial aid is granted on a needs basis only as determined by CLA as funds
are available through CLA.

All financial aid applications must be completed and turned into the
CLA business office each year for the upcoming year by a date announced by
CLA. Requests for financial aid should be made directly to the business office.
Any financial aid application that is deemed to be incomplete by the
CLA business office will not be considered for assistance for the school year.
All applications for financial aid are handled in the strictest of confidence.
Any supporting data, as well as the application itself, is considered to be the
property of CLA once provided to CLA.

Should an award of financial aid be made, partial payment of tuition and/or
opportunities to work off a portion of the tuition due (work/study) may be re-
quired of the student and/or parents. Failure to make agreed upon payments or
meet work/study hours assigned may
CLA.

A more detailed policy is provided annually with our registration forms and
may supersede the above information.

ATTENDANCE

Classroom attendance is vitally important for academic success. We realize
there may be extenuating circumstances where an absence would be necessary.
When this is the case, please follow these procedures.

Procedure Regarding Absences

The studentds parent or | egal guar di
bl e on the day of the studentds abs:
tary wil.| call a parent to verify tF

is responsible for bringing a signed note of explanation for the absence from a
parent to the homeroom teacher at the beginning of the school day.

Excused Absences

Excused absences will be granted for the following reasons: illness, death in
the family, or previously arranged
cused absences not listed above must be sent to the administration in writing at

least one week prior to the absence.



Partial Day Absences

If a student misses a portion of the day, he must present a note to the office
explaining the reason for his or her absence. The office will give the student
an admit slip to enter class. A student checking out during the school day must
have parental permission in order to be released.

No student can participate in a sports event or any other extra-curricular
activity unless he or she is present for that entire day.

Makeup Work for Excused Absences

Students are required to make up all missed assignments as directed by their
teacherds policy. Students are
missed by either accessing the faculty websites and/or contacting classmates.
A student absent only on the test day should be ready to take the test the day he
or she returns to school.

Unexcused Absences

Unexcused absences are absences for which approval was not granted. Un-
excused absences include but are not limited to the following: absences for
personal or family convenience, students out of class without permission, or
students leaving campus without permission.

Excessive Absences

The Louisiana State Department of Education mandates that schools provide
180 days of instruction per academic year. Students in elementary school are
required to be in attendance for a minimum of 160 days of instruction. The
administration will notify parents when a student accumulates excessive ab-
sences. If a student exceeds twenty (20) days of absence in a school year, he/
she will receive a failing grade in all subjects for that year.

Tardiness

A student is tardy if he or she comes to class after the scheduled time for class
to begin. She/he must report to the office and receive a tardy slip in order to be
admitted to class. Excessive tardiness will result in disciplinary action.

Check-out Procedure

Any off campus appointments for students should be scheduled for times out-
side of school hours. When a student has to check out of school, a parent must
come to the office in order to sign the student out.

res.
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EARLY CHILDHOOD PROGRAM

It is the goal of our Early Childhood Program to make school a valuable and
rewarding experience for your child as it considers the whole person - body,
mind, and spirit.

Our educational program is centered on a developmental point of view. This
suggests we look atthec hi | dés present mat urit
should be, when we consider placement. Physical, social, emotional, and intel-
lectual aspects of development support each other. It is important that one not

be pushed ahead of the other.

Developmental Age Characteristics:

Pre-School: Pre-School students are very demanding and will often resist
many things requiring adult help. They like to explore for themselves. They
are insecure and often withdrawn. They have a conforming mind, but also
possess the fAime toood qualities.
certain place, others will fantasize that they have been there too! A great deal
of supervision is required for this age group.

Pre-Kindergarten: Pre-Kindergarten students are typically active and ready
for anything. They are self-expressive and love "anything new". A Pre-K
child is sure of himself and loves adventure and excitement. He also has ex-
treme emotions. Mother is the central focus of this child. Also, high drive
combined with vivid imagination is characteristic. This developmental age
group has no interest in perfection. They like to have rules, limits, and
boundaries. They exaggerate verbally and laugh often. The older Pre-K stu-
dents will demonstrate stronger fine motor skills plus a longer attention span
than the younger four class.

Kindergarten: Kindergarten students are calm, collected, and quiet. They are
self-contained, adaptable, conforming, and well adjusted. Characteristically,
this child is easy to get along with. He is happy and likes close-to-home activi-
ties. He often needs reassurance from his teacher. Wanting to do things right
is a common trait. Group activities are a favorite, as well as dramatic play.
They may demonstrate fine motor skills like that of children in first grade;
however, attention spans are still shorter than that of first graders.

Early Childhood Placement

Each child develops according to his individual pattern. Developmental place-
ment for children of early age means that school readiness is determined by
professional screening. A child is evaluated as to how well he/she copes
physically, socially, and emotionally as well as academically within a regular

school environment . Screening al
body work together. Testing refl
problems.

y |
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The major difference between the kindergarten and pre-kindergarten is the
approach used by the teachers. Certain activities are given more time in the
pre-kindergarten classes. Pre-kindergarten is also more movement-oriented
which is necessary for development of larger muscles through manipulation
and also helps hand-eye coordination. A child in pre-kindergarten will focus
on structured lessons for shorter periods of time and will be allowed more time
in the various learning centers in the classroom. Children in kindergarten will
work for a longer time on a particular task.

AHamhsd activities are an integral p
tion classes. These activities are a major part of our developmental process

and are used to assist young children in mastering skills that will later prepare

them for elementary school. Language development is a high priority for all of

the programs. Readiness in math and reading will also be emphasized at the
kindergarten level.

The child who is placed properly, according to his state of development, will
experience more academic success at every grade level. That, in turn, will
make him more interested in school.

Specific Requirements for Grade Level Placement

Pre-School

1 Age3 by August 31*

I Developmentally age 3 based on Gessell screening

1 Age appropriate behavior including successful toilet training

Pre-Kindergarten

1 Age 4 by August 31%

I Developmentally age 4 based on Gessell screening
1 Mastery of appropriate age level skills

Kindergarten

Successfully passed Pre-Kindergarten

Developmentally age 5 based on Gessell screening

Mastery of appropriate age and grade level skills

Evidence of positive character, respect for authority and self-discipline
Recommendation from previous school officials

=A =4 =4 -8 -4

Grades 1,2, 3
9 Passed the previous grade
1 Grade point average minimum of 2.0
50" percentile in Reading, Math, and Language Arts for previous year on
standardized achievement test
1 Instructional level for grade applying in reading, Math, and Language Arts
as reflected by CLA Admission Test
1 Evidence of positive character, respect for authority, and self-discipline.
15
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Children in the Pre-Kindergarten class do not automatically go to Kindergarten
the following year. Each student will be evaluated by the teacher at the end of
the school year. The Kindergarten program is designed for the child who is 5
to 5 1/2 years old developmentally; therefore, a developmental age of 5 T
5/12 is required for the child to go to Kindergarten. If the student is not 5
years old developmentally, he/she will be referred to another session of Pre-
Kindergarten for the following year.

Class Placement

Students will be placed in classes by the administration and the previous class-
room teacherdés recommendati on.
academic and social maturity, as well as the ratio of males to females. Parental
requests for a particular teacher are not entertained as placement criteria.



ELEMENTARY SCHOOL CURRICULUM

Early Childhood: PS, PK, K

The Early Childhood Program in Pre-School, Pre-Kindergarten, and Kinder-
garten have an emphasis on dev-ehopir
approach to learning. This works to create a loving environment where each

child can become more independent and possess high self-esteem and a posi-

tive self-image. Kindergarten uses the Hartcourt Brace reading series, along

with the Spalding phonetic approach to reading. The Spalding method is a

highly acclaimed method for teaching legible handwriting, correct spelling,

and accurate reading. It has been taught throughout the United States for many

years.

Elementary Grades: 1,2, 3
Language Arts

In the elementary grades, the Harcourt Brace Basal Program along with the
Spalding Method and Accelerated Reading is used in reading and language
arts. All of our teachers in grades K-3 have been trained in the Spalding
Method of teaching reading.

AMubehsory | earningd describes the S
to Readingbo. Both faculty and paren
ding Method of learning. This highly acclaimed method of teaching speech,

legible handwriting, correct spelling, and accurate reading has been taught
throughout the United States for many years.

The Accelerated Reading Program provides students practice time in class
reading books of their choice within their reading level. Students take compre-
hension tests on the classroom computer. This individualized reading allows
students to progress on their own level of achievement.

Students excel at all academic levels because the kinesthetic skill of writing is
combined with hearing, speaking, and insuring that each child is an active
learner in the classroom.

Math

Our goal of instruction is for our students to acquire and apply the foundational
skills of mathematics. The Saxon Mathematics curriculum for grades K-3 pro-
vides students with skills that are necessary to build a solid foundation in be-
ginning mathematics. Saxon combines the introduction of new topics with a
continual review of all previously learned material.

17



18

Science and Social Studies

Students in grades K-3 use Harcourt textbooks. This is a developmental pro-
gram that includes historical concepts and geography skills. It has been re-
viewed and approved by a National Review Committee as well as CLA admin-
istrators and teachers. It is specifically adapted to Louisiana history skills.
This is a well-balanced curriculum emphasizing accurate history, economics,
culture government, and geography. The Science curriculum is student-
centered and is designed to provide an inquiry based approach into the nature
of science. Elementary school students will participate in hands-on activities
that provide enrichment and engagement while fostering a love for science.

Art

Students in Pre-Kindergarten T 3rd grade attend art class on a weekly basis
with instruction by the elementary art teacher. It is a vehicle for self-
expression and the development of individual interests and talents. Individual
teachers also plan a variety of art projects with their students in the classroom
which enhances their multi-sensory education.

Physical Education

The Elementary PE program is designed to focus on cooperation, skill devel-
opment, and fitness while de-emphasizing competition. The activities chosen
for our program offer fun, variety, and challenging experiences for each child
regardless of skill level. Classes meet 30 minutes a day for grades 1 T 3, twice
a week for Pre-School and Pre-Kindergarten, and three times a week for Kin-
dergarten.

Library

The main purpose of our library program is to instill an excitement and love of
reading in the students. We also purpose to teach the children library skills and
research skills that are age appropriate.

Children in grades 1-3 may check out books from the library. Fiction books
for grades 1-3 may be checked out for one week only. Exceptions will be made
for books being used for book reports or projects. A verbal request to the li-
brarian is acceptable for the renewal of books. Pre-School & Pre-Kindergarten
go to the library once a week for story time.

A fine of $.05 per day will be charged for overdue books. All students will be
expected to pay overdue fines if assessed.

If a book is damaged or lost by a student, he/she will be expected to pay the
replacement cost of the book.



Computer Lab

Kindergarten - 3rd grade classes utilize the elementary computer lab with 25
computers under the supervision of full time computer teachers. Students will
be given assignments in which they use the Internet as well as other academic
programs such as Accelerated reading, math skill builders and social science
research. Parents must sign a release form for students to use school com-
puters.

Chapel And Bible

Bible is taught daily in all elementary classrooms Pre-School through 3rd
grade. In the Early Childhood Program, Bible stories are taught to children
followed by meaningful discussions and Bible centered art projects. The Posi-
tive Action for Christ Curriculum is taught in Kindergarten through 3™ grade.

Chapel is held once per week. Ou
various characters of the Bible and subjects that promote Godly relationships
with their peers, parents, and others. Worship music is also included during the
chapel service. Parents are always welcome to attend chapel.

Homework

Homework is any assignment given by the teacher that the child is responsible
for completing on his own time. This is usually a combination of written work
and material to study. Assignments are an integral part of our school program;
therefore, each teacher is at liberty to give homework to help each student ad-
vance in his studies. Homework can be given for drill, reinforcement, reme-
diation, or special projects such as book reports, research reports, or composi-
tions.

General Time Expectations for Elementary homework:

Pre-School, Pre-Kindergarten: None
Kindergarten: Minimal
Grades 1-2: 45 minutes
Grade 3: 60 minutes
GUIDANCE

Guidance and Pastoral Counseling

Christian Life Academy provides all students with the opportunity to receive
help and counseling in difficult times and situations. Death, divorce of parents,
personal conflicts, and interpersonal and family problems are all addressed on
a personal basis with professionally trained counselors or ordained ministerial
staff. Group sessions may be held when considered beneficial.

Students having academic difficulty are closely monitored. When necessary,
the student, parents, teachers, and administrative personnel will all meet to
determine the best course of action.

19
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GRADING AND HONORS

Academic Requirements

The minimum grade point average (GPA) for CLA will be 1.75. Any student
falling below this 1.75 average at the end of the semester will be placed on
CLA Academic Probation. If a student fails to raise his/her GPA to a cumula-
tive GPA of 1.75 or better by the end of the succeeding semester, he/she may
not be allowed to continue enrollment at CLA.

Students who have a GPA less than 1.75 at the end of the year will be required
to attend summer remediation and earn sufficient grades to raise this average to
a cumulative 1.75 or better in order to return in the fall.

Students participating in extra-curricular activities must earn and maintain a
GPA of 2.0.

Promotion

To be promoted a student must pass reading, math, and two other major sub-
jects (social studies, language or science). If a student fails reading or math,
that student will be retained. Students must maintain a minimum second se-
mester GPA of 1.5 in Math and Reading. Failure to maintain the minimum
average will necessitate summer remediation and/or retention.

Reporting Grades
Official grade reports will be communicated eight (8) times per year. Parents
will be provided with an official progress report at the midpoint of each quarter
and an official report card at the conclusion of each quarter. A schedule of
distribution dates is made available at orientation, in the school office, and on
the school website.

Unofficial grades are reported on a weekly basis via EDLINE. Each Monday
the school will upload unofficial grades to EDLINE. This information is avail-
able to parents through the internet. Instructions and log-in details for using
EDLINE will be provided to parents by the second week of the school year.
Secure EDLINE details will not be provided to students or other third parties
without parental permission.

Grading Scale

A =940 100 4 Quality Points
B =878 93 3 Quality Points
C=1780 86 2 Quality Points
D =708 77 1 Quality Point
F=00 69 0 Quality Point



ACADEMIC HONORS

The academic average is computed by averaging the letter grades using the
grading scale on the previous page.

1 A student whose grade point average is 4.0 or above will be listed on the
Headmast efddhhelLiost she has no grade |
1 A student whose grade point average is 3.5 and above will be listed on the

Princi p@hebrshehhasinsot gr ade | ower than a
1 A student whose grade point average is 3.0 and above will be listed on the

HonorRolli f he or she has no grade | owe
ARRIVAL AND DEPARTURE

School Hours
PS, PK & K: 7:50 am. - 2:40 p.m.
Grades 1, 2, 3: 7:50 a.m. to 2:55 p.m.

Morning Arrival

Elementary students may be dropped off from 7:30 - 7:50 a.m. in front of the
church building. Students must not be dropped off unless a duty teacher is
receiving students at the designated station. All students must report to
the appropriate supervised area before school. No visitors are to be in the
school hallways before or after school begins.

All students will be counted as tardy after 8:00 a.m. If a student arrives later
than 8:00 a.m., that student must be escorted to the school office to check in.
He/she will then be sent to class with an admit slip.  Excessive, unexcused
tardiness will result in a parent conference and/or discipline of the student.

Afternoon Pick-up

PS, PK & K students may be picked up from 2:40-3:15 p.m.

Grades 1, 2, 3 students may be picked up from 2:55-3:15 p.m.

Parents are asked to be on time to pick up their children in order to avoid
traffic congestion.

For afternoon pick-up, we ask that parents remain in the carpool line. Do not
park and walk up to get your child. Students not picked up by 3:15 will be
placed in aftercare.

Carpools
A carpool sign-up sheet will be made available at orientation for parents to
obtain names of neighbors who may wish to formulate carpools.

Before Care and After Care

CLA provides Before Care from 6:30 to 7:30 a.m. and After Care from 3:15
p-m. to 6:00 p.m. Charges for these services are managed through the school
accounting and billing department. Please contact accounting for more infor-
mation.
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GENERAL INFORMATION

Visitors
Students are not permitted to have guests or visitors at school.

Parents should always go to the office first if there is a need to see a child dur-
ing the school day. Parents may
any reason. The office staff will assist you by calling your child to the office
or escorting you to the classroom if there is a need to do so.

School Hours Communication

A telephone is available for use in the school office. Students must obtain per-
mission to use the telephone, and it is not be used for social purposes. Phone
conversations must be kept to a minimum length.

Distribution of Printed Matter

No student is allowed to pass out any type of printed materials on campus
without the expressed prior permission of the administration. This includes
maps, invitations, pamphlets, petitions, announcements, etc.

Medication

All medication will be dispensed by school office personnel only. Parents are
responsible for delivering all necessary prescription medication to the office.
Students then report to the office when medication is needed. Over-the-
counter medications will be given only by permission of the parent or guard-
ian. Students found with any type of medication will be disciplined.

Illness / Accidents

In the event of illness or accident at school, the teacher or other school em-
ployee will contact the parent or other authorized individual designated by par-
ents. If there is a severe injury and a parent cannot be reached, the student will
be transported to a local medical facility by an authorized school employee.
Please help us maintain an accurate record of contact information for your
child.

Medical Procedures

Parents will be contacted if a student has a temperature of 100 degrees or more.
Students must be fever and symptom free for 24 hours and without medication
for symptoms before returning to school. Vomiting and/or diarrhea will re-
quire that a child be sent home. If a student is prescribed an antibiotic, he/she
must have been on the antibiotic for 48 hours and fever-free for 24 hours be-
fore returning to school. A student should be picked up within one hour from
the time the parent is called.

Communicable Diseases

Parents are responsible for notifying the school if any communicable disease or
condition including meningitis, scarlet fever, chicken pox, mumps, measles,
mononucleosis, hepatitis, scabies, pink eye, impetigo or ringworm infects a



chil d. I n such cases, a doctoros

return to school. Parents should also notify the school if a child is found to
have head lice. A student will be sent home if nits are present. It is only
through the unremitting efforts of both parents and the school that we can ef-
fectively combat these difficult issues. We appreciate the cooperation and sup-
port of parents in these matters.

Student Insurance

CLA maintains accident insurance in the case of emergencies or injuries in-
curred at school . This plan acts
erage. Therefore, each student must be covered by accident insurance or a
personal health insurance plan.

Emergency School Closure

In the event of an emergency situation, CLA will make decisions regarding the
closure of school that are in the best interest of the safety and security of our
students and staff. Generally, CLA will follow the lead of the East Baton
Rouge Parish School System. As much as is possible, CLA will indicate emer-
gency plans through the local news media and on the school website. If the
school is closed due to emergency situations, all scheduled extra-curricular
activities will be cancelled.

Fire Drills
Each classroom has a posted map directing the class in case of an emergency.
Fire drills will be conducted periodically throughout the school year.

School Records and Private Information
Parents, students, and legal guardians have the right to review official student
records with a counselor or records secretary present.

In compliance with Federal law, no information shall be released to anyone
other than the parent or legal guardian, unless otherwise authorized by law
except with written direction by the student and with consent of a parent or
legal guardian.

Care of Text Books

Each student is given the responsibility of caring for the text books assigned to
him or her. The student will be required to pay for all books assigned to him
or her that have been lost, stolen, willfully destroyed or defaced. All text
books will be accounted for and turned in at the end of the school year.

Lunch and Lunchroom Rules

All students have a scheduled lunch period each day and will eat lunch during
that time. Each student has the option of bringing lunch from home or pur-
chasing one of the lunch options from the school cafeteria. Lunch boxes

should be clearly |l abeled with the

not allowed to purchase soft drinks nor bring fast food restaurant items for
lunch.
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Parents may visit during lunch time and have lunch with their child; however,
we ask that you limit such visits to special occasions such as birthdays.

There will be no loud talking, boisterous behavior, throwing food, or other
mischievous behavior. Each student is responsible for cleaning the table and
area where they eat. Trash must be placed in the proper receptacles. Failure of
the student to keep the lunchroom clean will result in disciplinary measures.

Snacks

Nutritious snacks may be brought for lower elementary students. Snacks may
be crackers and cheese, popcorn, nuts, breakfast bars, fruit or vegetables.
Candy, cookies, and other sugary foods are not acceptable or allowed for
morning snack served to the class.

Birthday Parties

Unless the entire class is invited to a birthday party off campus, invitations will
not be passed out by anyone at school. Invitations must be for the entire class.
If the entire class is invited, the classroom teacher will distribute invitations for
the parent.

Classroom Parties
The following are school approved classroom parties:

Bear Day

Thanksgiving Feast

Christmas

Val entineds Day
Easter

End-of-the-Year

Field Trips

Field trips are conducted in order to offer each student an opportunity to wit-
ness first-hand a wide variety of activities and exhibits to enhance and enrich
the learning process.

Field trips are scheduled throughout the school year on regular school days,
therefore, attendance is required. Students must have written permission from
a parent or guardian to participate. The proper form will be sent home ap-
proximately one week prior to the scheduled trip.

Because of potential insurance liabilities, no small children, additional family
members, or guests are allowed. Enough chaperones will be invited to provide
proper supervision. Students must ride in a school vehicle or with their own
parent only.

School Pictures
School pictures are offered to students in the fall on a pre-paid basis.



Gym Use

No student is allowed in the gym at any time without the presence of a faculty
member or coach. The gym is reserved mainly for P.E. classes, athletic prac-
tice and competition, and student assemblies. Permission to use the gym
must be obtained from the Headmaster or Athletic Director.

Fundraising Activities

No student organization or individual may sponsor a raffle or any type
of gambling activity. All fundraising activities by a parent or student organi-
zation or any individual must be approved by the administration.

PARENT SUPPORT ORGANIZATIONS

The Parent-Teacher Organization (PTO) is extremely valuable to the imple-
mentation of our programs. Their fundraising activities enable the Academy to
purchase auxiliary materials and equipment that are beyond the scope of our
budget. We welcome their assistance in the classroom as well as the numerous
extracurricular activities.

The Booster Club targets, primarily, athletic activities in its support. Fund-
raising events augment the athletic budget as well as the building and improve-
ment of sports facilities.

RELIGIOUS ACTIVITIES

Bible Classes
Bible is a required course at Christian Life Academy. All students will study
the Bible in classes appropriate for their age and interest level.

Chapel

Attendance at chapel services is required of all students. Chapel will incorpo-
rate a variety of materials and methods in presenting Jesus Christ and His
teachings. Visiting speakers and dramatic and musical presentations are util-
ized to enhance student interest. Student participation during chapel is a part
of every chapel service.

Retreats

Retreats are held throughout the year for all students and are conducted on
campus or at any number of camps or retreat facilities that offer some type of
recreational opportunity also. These events are designed to enhance each stu-
dent 6s personal relationship with J
social skills, and long-term healthy relationships. Students are encouraged to

attend, and on some occasions, attendance may be mandatory.

Prayer Meetings

Prayer is considered a vital part of
be encouraged and, on some occasions, required to attend prayer vigils. These

may be at designated times during a given day or on an overnight retreat.
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Christian Life Academy

Part IIO Discipline and Dress Code

Elementary School
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DISCIPLINE PHILOSOPHY

Discipline is defined as the training of the mind that produces proper con-
duct and obedience. We at Christian Life Academy take discipline further,
to the extent that we want our students to:

1 have the mind of Christ;
T manifest proper Christian conduct, and
1 produce obedience to God and man.

We believe that our students and their parents must know our expectations
and must agree to i mplement and
pline policies and procedures.
pline policies, a student who has chosen to attend CLA will abide by all
regulations. If a student or his/her parents do not feel that this can be done,
we pray they may find a school with which they can be in harmony. Chil-
dren must see that their parents and the administration agree on the conse-
quences of behavior or the effectiveness of the school will be greatly di-
minished.

The Bi bl e decl aFfransp atchildit thewsd heshouddu | d |

go and when he is of age he will not depart from it. 6 We f e el
God-given responsibility for us to educate, train, and discipline each child
in such a way as to bring him to spiritual and social maturity. The applica-
tion of discipline and correction is painful for both the recipient and admin-
istrator, but it is nonetheless imperative. Discipline is a demonstration of
love.

Hebr ews 12 Whkomedard laves, Beshasters. God deals with
you as with sons . . . now no chastening for the present seems to be joyous,
but grievous: nevertheless afterward it yields the peaceable fruit of right-
eousness unto them who are exercised thereby. 0

There are consequences to every choice.

s u
Ev e

t

The consequences are the resul't

We take no pleasure in poor choices.

AWe only discipline when a stude



ELEMENTARY SCHOOL DRESS CODE

Christians are admonished by Scripture to dress modestly to the glorification of
God and avoid showiness in their appearance (I Corinthians 10:31, I Peter 3:3-
4). In accordance with these principles, all students at CLA are expected to be
neatly attired and modest in appearance, not bringing undue attention to them-
selves through their appearance. The students dress and overall appearance
should positively reflect on their school as ambassadors of Christian Life
Academy.

ELEMENTARY SCHOOL DRESS CODE - GENERAL

QOuterwear: Sweatshirts and sweaters must be a solid school color - white,
gray, or navy. Sweatshirts and sweaters may be plain or monogrammed with
the CLA emblem only as provided by the approved uniform stores.

Overcoats for cold weather days may be any color of choice, but they must be
stored in the classroom during the school day. Students may not wear heavy
overcoats in the classroom.

Outerwear items such as raincoats, jackets and sweaters should be clearly la-
beled with the childodés full name.

Shoes: Athletic shoes with a back may be worn in school colors - white, gray,
or navy. Shoe strings must complement the shoe in color and style.

Socks: Socks must be worn and be visible above top of shoe.

Casual Days:
Jeans: solid color or shorts, no shorter than 3 inches above knees

Shirts: field trip shirts, CLA T-shirts, knit casual shirts (shoulders must be
covered; no T-shirts with advertisements, characters, heroes, etc.)

Shoes: closed tennis shoes only
Special Dress Days: For certain special events, students may be allowed, re-

guested or directed to Adress upbo.
besto.

Girls: dresses, skirts/blouses or appropriate pants outfits with dressy shoes

Boys: nice slacks, button-up or polo style shirts, tucked in with a belt and ap-
propriate non-athletic shoes. Jackets and ties are optional for boys depending
on the occasion.
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ELEMENTARY SCHOOLGIRL S6 DRESS CODE

Uniform dress is required everyday unless notified of a special or alternative
dress occasion. Options are provided below and approved vendors for the CLA
uniform are noted at the end of the dress code section.

DRESS: Pre-school girls may wear the navy blue and white checkered pattern
smock type dress with color coordinated shorts. The uniform dress is available
from our uniform providers.

JUMPER: Navy blue and white checkered pattern jumper purchased from our
uniform providers. Jumpers should be worn with a white uniform blouse pur-
chased from our uniform providers.

SHORTS: Navy blue and white checkered pattern shorts purchased from our
uniform providers.

JUMPERS, SKIRTS and SHORTS SHOULD BE NO SHORTER THAN 3
INCHES FROM THE FLOOR WHEN KNEELING.

PANTS: Navy bl ue pants purchased from
mustbewell-f i tti ng -andgeod &hype.

SHIRTS:

- White or Navy blue polo-style shirt with the CLA emblem purchased from

our uniform providers. Polo-st yl e shirts must be tuc
hem is added to the shirt by the uniform store.

- White uniform blouse purchased from our uniform providers. Blouses may

be hemmed at t he unhlIfousre ¢ tsotryel @ ntthoa t
to be tucked in. Non-hemmed blouses must be tucked in.

JEWELRY: Small gold or silver jewelry will be allowed but not encouraged.
Earrings should not be fAdangl esd nor
size of the childdéds thumbnail. Doub

HAIR ORNAMENTS: Extreme hairstyles or unnatural hair colors are unac-
ceptable. Ribbons, barrettes, and other hair adornment must be appropriate for
school wear and color-coordinated with the school uniform -white, gray, or
navy.




ELEMENTARY SCHOOLBOY S6 _DRESS CODE

PANTS: Navy blue pants purchased fron
mustbewellf i tting and will not be all owec
which to reveal undergarments.

SHORTS: Navy blue shorts purchased from our uniform providers.

BELTS: A belt must be worn with the uniform pants and shorts. Belts must be
plain brown or black and must not have a large or novelty buckle.

SHIRTS: Gray or Navy polo-style with the CLA emblem purchased from our
uniform providers. Shirts must be tucked in.

HAIR STYLES:Hai rcuts should be uniform (b
should not be longer than mid-ear, be over the eyes, or below the collar. Ex-
treme hairstyles including Atail so,
able. Hair should be well groomed. Hats and caps are not allowed.

The academy is not responsible for lost clothing. However, every effort will be
made to recover lost items. There is a lost and found container in the elemen-
tary cafeteria.. Uniform items remaining in lost and found at the end of the
school year will be donated to CLA. Other items will be donated to charity
organizations.

Approved Uniform Providers

Il nkads So6cool weSehool Time

11626 Sherwood Forest Ct. 7745 Jefferson Hwy.
Baton Rouge, LA 70809 Baton Rouge, LA 70809
(225) 922-9495 (225) 926-5371

Young Fashions

10300 Perkins Road
Baton Rouge, LA 70810
(225) 766-1010
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STUDENT BEHAVIOR CODE

The main purpose of the student behavior code is to maintain a loving educa-
tional community in which each person is safe and respected. We also seek to
promote an atmosphere of honesty, integrity, and care for one another in order
to help students grow into becoming more self-directed and cooperative mem-
bers of the larger group. Students must learn to exhibit behavior which sup-
ports learning within a group setting and the formation of appropriate choices.
Behavior and choices produces results or consequences. Positive results are
easily seen in the child with strong discipline, self-motivation, a respect for self
and others, and a willingness to cooperate and learn. Negative behavior has its
consequences as well. The goal of discipline is self-discipline.

DISCIPLNE

At Christian Life Academy, we believe that our greatest treasure is your child.
It is our sincere desire to nurture every aspect of his/her total development. At
times however, certain misbehaviors may necessitate the use of a pre-
determined plan of discipline. Each teacher establishes a behavior plan for his/
her class. Consequences for infractions of classroom policies are part of the

teacherds discipline plan. Rul es an

room and will be sent home. All teachers will present their discipline plan at

orientation and at Fall Open House. As needed, teachers will employ the fol-

lowing disciplinary procedures in their classrooms:

9 verbal correction

T removal of the child from the situ
or ficooperationo chair. Ti me out

9 corrective assignments

T removal from the classroom: referr

A discipline referral form is used whenever a student is sent to the office. A
copy of the referral will be sent to the parents. Discipline is a partnership be-
tween the home and the school. Good communication is a deterrent to inap-
propriate behavior. Parents will be called upon to assist in corrective discipli-
nary measures as needed.

It must be understood that Christian Life Academy cannot tolerate the follow-

ing:
1 Refusal of parents for their child to be disciplined.

T Repeated aggressive and/or intimidating behavior by one student to an-
other or towards a teacher.

1 Repeated disruptive behavior that hinders the learning/teaching process.



At the close of any disciplinary action, it is our goal that forgiveness be
stressed and the child reassured of his/her personal worth and importance in the
classroom. We want the child to know that he/she remains in relationship with
teachers, classmates, and school administration.

ELECTRONIC DEVICES
1 CELL PHONES may not be in the possession of elementary students at
any time.

9 If a student is caught in possession of a cell phone during the school day,
the phone will be confiscated and kept in the school office. The confis-
cated cell phone will remain in the office until a parent conference is
scheduled with the administration to review the cell phone policy and ad-
dress the violation. Additional offenses will require confiscation of the
cell phone for the remainder of the year.

T ALL OTHER ELECTRONIC DEVICES WILL BE CONFISCATED
and will be held in the office until the last day of school in May. This in-
cludes but i s not l'imited to camer
devices.

BULLYING/INTIMIDATION

CLA considers bullying or intimidating behavior a serious offense. Every
CLA student has the privilege to be safe from bullying behavior and physi-
cal, verbal, or cyber harassment while in the care of CLA. Verifiable inci-
dents of bullying or intimidation either physical, verbal or cyber will be
disciplined. Parents and students should contact the teacher and administra-
tion when an incident occurs. The administration will deal with the inci-
dent sternly. Consequences will vary depending on the severity and num-
ber of occurrences.

LEARNING DISABILITIES AND MEDICATION
There are diagnosed learning disabilities for which students may take a
prescribed medication; however, medication will not be an excuse for inap-
propriate behavior.

DOMICILE OF A STUDENT
All students that attend CLA must live with a parent or legal guardians.
Extenuating circumstances must have prior written approval from the ad-
ministration or withdrawal from CLA may be required.
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DISCIPLINE CONSEQUENCES

The purpose of discipline is to bring about corrective behavior and restore the
errant student to good with the Lord, CLA, administration, the faculty, and his
or her peers. To that end, CLA has developed a system of progressive disci-
pline which provides a framework of corrective consequences for violations of
school rules.

CLA may utilize a variety of behavior and disciplinary tools in order to ac-
complish desired results. In like manner, CLA may modify or amend these
disciplinary guidelines at its sole discretion in order, again, to bring about the
desired behavioral results. The administration reserves the right to adminis-
ter a variety of sanctions, based on the seriousness of the offense and the stu-
dent 6s behavioral and disciplinary h

1. Discipline by Teacher - The first line of discipline is the teacher. Each
teacher will establish a criteria of behavior for his or her classroom. The
teacher may give a warning or corrective assignment(s), may isolate the stu-
dent from the class, may contact parents by phone or in writing, hold parent
conferences, or may refer the student to the office when the situation will not
allow for resolution within the classroom.

2. Conduct Grade - Teachers will assign a conduct grade to their students on

each grade report. The conduct grade will reward appropriate behavior and

will reflect deviations from acceptable classroom behavior. Students will be
penalized for rule infractions as they arise. The teacher will record these in-
fractions in the grade book and thes
grade at the conclusion of the grading period.

3. Counseling - Students involved in certain offenses such as threats of vio-

lence, intimidation, vulgarity, etc., may be required by the administration to

have psychological testing and/or counseling. At the discretion of the CLA
administration, counseling may either be on campus or off campus. In certain
instances, the student may not be allowed to continue in school until a positive
recommendation is received by CLA from the counseling service. Any ex-
pense for t he counseling req
sponsibility.

4. Referral - Teachers may refer a disruptive student to the administration for
discipline. The administration will employ a variety of disciplinary measures

in order to effect a positive change
the loss of certain special privileges, loss of recess, isolation, detention or cor-

poral punishment. The goal of any disciplinary measure is to quickly restore

the student to the classroom environment as a productive member.



5. Corporal Punishment

1 Corporal punishment is defined as a corrective means of discipline
involving applying a paddle to the buttocks administered by a member
of the administration.

1 Corporal punishment will be carried out only with parental permission
and notification prior to its administration.

1 Corporal punishment shall be witnessed by the parents, if desired, and
a professional staff member.

1 Corporal punishment shall not exceed three (3) strikes to the buttocks.

6. Probation - a contract of behavior and expectations will be signed by the
student and parent. Any violation of the probation could result in expulsion.

7. Suspension- Suspension from classes may vary from 1-5 days depending
on the severity of the offense, and may be served at school or at home as best
serves the purpose. Suspension is an extreme measure of discipline reserved
for extreme acts of misbehavior, disobedience and disrespect.

8. Withdrawal T Student is given the opportunity to resign and withdraw from
CLA.

9. Expulsioni Student is removed from CLA by administrative decision.
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